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Instructions for online graduation application 
1. Log into SWORDS under Student Login.

3. Select Apply to Graduate from the menu below under Student Information.

2. Use your MGA email credentials to access your account.
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4. Select your curriculum.

5. Select the degree for which you are applying. If your degree is not listed, contact your

6. Select the term you plan to graduate.

academic advisor to make sure your major is listed correctly in the system.
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7. Indicate whether you will be attending the ceremony.

8. Select the name for your diploma.

9. The name on the diploma must match the official name of record in the system. (If you desire 
to use another name, a “Notice to Change Student Record Form” along with legal 
documentation(marriage certificate, divorce decree and etc.) should be submitted to the Office 
of the Registrar. See form in link.

10. Diplomas will be mailed to the address in the system. (If you need to make corrections to your 
mailing address update it here or through SWORDS).

11. Review your application information and submit.

https://www.mga.edu/registrar/docs/Change_of_Record.pdf
https://www.mga.edu/registrar/docs/Change_of_Record.pdf
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13. A $35 undergraduate graduation application fee is required. The graduate application fee is $50. Payment
instructions can be found here: https://www.mga.edu/bursar/docs/MGA_Online_Payment_Tutorial.pdf.

14. Cap & gown must be ordered and paid for through the Campus Bookstore.

https://www.mga.edu/bursar/docs/MGA_Online_Payment_Tutorial.pdf
https://www.mga.edu/bursar/docs/MGA_Online_Payment_Tutorial.pdf



