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Instructions for online graduation application 
1. Log into SWORDS 

 
2. Select Student 
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3. Select Student Records 

 
4. Select Apply to Graduate 
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5. Select your catalog term 

 
6. Select the degree you are applying for graduation. If your degree is not listed, then you 

will need to contact your academic advisor and make sure you have your major listed 
correctly in our information system.  
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7. Select the term you are planning to graduate. 

 
8. Indicate whether you will be attending the ceremony. 
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9. Select your name for your diploma. (If you need to make corrections you can do that on 
the next step.) 

 
10. Corrections to how you want your name displayed on your diploma can be made here. 
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11. Diplomas will be mailed to the address in our system. (If you need to make corrections 
to the mailing address you will need to update it here or through SWORDS.) 
 

12. Review your application information and submit. 

 
13. A $35 graduation application fee is required. Payment instructions can be found 

here: http://www.mga.edu/bursar/payment-options.aspx.  
14. Cap & gown must be ordered and paid for through the Campus Bookstore.   

http://www.mga.edu/registrar/address.aspx
http://www.mga.edu/bursar/payment-options.aspx

