Jane Sample
(123) 456-7890 ● jane.sampleresume@mga.edu ● Macon, GA 31206
FLIGHT EXPERIENCE  *Include what you currently have, round down to whole numbers – remove flight categories that do not apply to you at this time

Total Time: xxx/Total Required Hours
PIC: 
Multi-Engine:
Single-Engine:
Complex:
Actual Instrument: 
Sim Instrument: 
Cross Country:*Start with the most recent licenses/ratings received; Do not include certificates and ratings that do not yet apply to you

Night: 
Flight hours updated 05/12/2022

CERTIFICATES AND RATINGS
Highest License earned, date received Additional rating, date received
First Class Medical, issued dateSome airlines want to see flight hours, certificates, and ratings first before Education.  In general the CCLD will tell students to put Education first, but your flight hours are what will get you the interview.  For you, putting Flight hours, certificates, and ratings first makes sense for your industry; for students in AMST, the Management concentration for Aviation, and other majors, listing Education first is standard.

US Passport, expires date
FCC Radio Operators Permit, issued date

EDUCATION
Bachelor of Science, Aviation Science and Management				Aug 2019 - present
Concentration: Flight, GPA: 3.4
Middle Georgia State University, Eastman, GA					Expected May 2023


EMPLOYMENT EXPERIENCE
Student Assistant
Middle Georgia State University School of Aviation, Eastman, GA			Aug 2019 – May 2021
· Copied, sorted, and compiled various documents for the School of Aviation which improved organization and historical data collection.
· Performed clerical and data entry tasks and filed important documents according to standards of confidentiality.
· Handled all daily communication and inquiries of students, staff, faculty and visitors entering the office.

Cashier
Kroger, Atlanta, GA								May 2018 – April 2019
· Provided customer service in a fast-paced environment
· Assisted with closing and opening of the store

LEADERSHIP & INVOLVEMENT
Middle Georgia State University Women in Aviation
· President, January 2021 – present						January 2019 – present

Middle Georgia State University Emerging Leaders					August 2021 – May 2022
Applying to a specific airline?  Attend their recruiting events on campus, ask questions of them at career fairs, and check the careers portion of their website to address any specific resume requirements such as page limits, special format, categories needed, etc.

HONORS & AWARDS
Award/Scholarship Name								May 2022
Award/Scholarship Name								August 2019
