Duke Sample
(123) 456-7890 ● duke.sampleresume@mga.edu ● Macon, GA 31206
OBJECTIVE
To obtain a part-time job on campus
EDUCATION
Middle Georgia State University							               May 2030
B.S., Major (Concentration:  Add this if you have one)			
Minor:  Include if you have one

Central Georgia Technical College (if you have a previous degree, include it)			 May 2026
A.S., General Studies
 
Bibb County High School (optional section, remove after freshmen year)		               May 2026
CTAE Program, Computer Science Pathway 

RELATED COURSEWORK (this section is optional but helps with keyword placement)
· Add Courses
· That Match Your Career Goals
· Great for students without as much work experience 


WORK EXPERIENCE
Chick-Fil-A, Macon, GA
Cashier				    		                                                 September 2024 – present
· Provided customer service according to corporate standards of excellence in a fast-paced environment

LEADERSHIP EXPERIENCE
Middle Georgia State University 
Knights LEAD								                August 2026 – present
· Developed communication, problem-solving, and leadership skills as a result of participating in routine meetings and exercises that provided valuable insight into areas for growth and success

Bibb County High School Softball Team 				           August 2022 – May 2026
· Collaborated with teammates to achieve shared goals in a fast-paced, team-oriented environment. 
· Balanced athletic commitments with academic responsibilities by managing time effectively and meeting deadlines. 
· Accepted coaching and constructive feedback to continuously improve performance. 
· Communicated effectively with coaches and teammates to support team success. 

VOLUNTEER EXPERIENCE
Bibb County Schools
Tutor and Classroom Volunteer						                    August – May 2026
· Assisted middle school students learn and master concepts in pre-algebra 

CAMPUS & COMMUNITY INVOLVEMENT
· List Clubs and
· Community Service
· Experiences that were significant for you

COMPUTER SKILLS
· 
Microsoft Word, Excel, PowerPoint; Google Docs, Slides, Sheets; Canva; SocialMedia: Facebook, Instagram; Video Editing Skills; Adobe Photoshop

AWARDS & HONORS						
· Player of the Year, Bibb County Highschool Softball Team, 2025

