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Additional 
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Email: Email: 
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MGA-Property Transfer Form

Please complete this form for all disposal, surplus, or location changes to any assets. Give as much information as possible for 
each item listed and remember to enter Tag# for state property tag if one is attached to any of the assets listed. Send this 
completed form or any questions concerning this process to ron.ardelean@mga.edu 

Property Released by Department Head Date 

Authorized to surplus-VP of Business and Operations Date 

ORM Staff Date 
Form used for surplussing assets or changing asset location 
( inventory)

Rev. 3/2024

Please send all requests to ron.ardelean@mga.edu

Ron Ardelean
Cross-Out
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